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How to write your Personal Statement
Your personal statement
Your personal statement is your chance to demonstrate your personal accomplishments. 
You reveal your motivation for pursuing a postgraduate degree and your plans following the 
degree. If  your application fulfils the formal requirements, the success of  your application 
hinges on how well you present and sell yourself. To do this you need to know yourself  very 
well and know how to score points with the admissions committee:

• convince the committee of  your individual strengths
• showcase your leadership qualities and decision-making abilities
• illustrate your life experiences and what you have learned from them

Don’t hold back in writing your personal statement. Show us who you are! Highlight your 
application with your life story or a solution to a problem. The topics are diverse yet individual:

• family and upbringing 
• leadership experience
• travelling and cosmopolitanism
• a personal relationship or an event that changed your life

Your writing and language skills
Stand out from other applicants with what you write about. Inspire the reader with your 
passion! Your personal development highlights where you come from. Your vision sheds light 
on your goals.

Language, choice of  words, and phrasing matter. The structure and composition of  the per-
sonal statement have been empirically shown to carry significant weight in candidate selec-
tion. This is where the European understanding of  an essay differs from the American style, 
which is personal, confident, and eloquent. Successful candidates must invest considerable 
time and energy in drafting the personal statement – admissions decisions will hinge on it.
And finally: Receive bonus points by convincing the reader with a closing sentence that he or 
she will remember: Apply to the LL.M. program of  your choice. Demonstrate your lawbility!

LAWBILITY LL.M. APPLICATION PROGRAM
LL.M. Application Private 
Coaching

LL.M. Application Coaching
Online Seminar

Toefl Exam Preparation

• Customized LL.M.application strategy
• Professional LL.M. application tools
• Customized support and feedback

• Customized LL.M. application
• Professional LL.M. application tools
• Work aids and individual feedback

• Training exam strategies
• Practicing exam situations
• Individual feedback

For more information, please vitsit www.lawbility.com/llm



Customized LL.M. application coaching
The perfect application will improve your chances at winning one of  the coveted LL.M. spots 
at a top university. Not only does your application have to be perceived as one of  the best, 
but you also cannot afford to lose any time in compiling your application package. For this 
reason, Lawbility offers an LL.M. Application Private Coaching in which we provide you with 
customized support in designing and building your application. We help you craft a perfect 
personal statement*, your CV, and your reference letters, as well as coaching you on planning 
logistics and the administrative aspects of  the registration process.
 
Our services
Candidate interview
We will get to know you in a face-to-face meeting or Skype conference and advise you on how 
to organize your timeline and the steps to putting together your application.

Private coaching
We provide customized support for you in designing and building your application package, 
and assisting you in crafting a perfect personal statement*, your CV and your reference letters.

Personal counseling
We advise you in your LL.M. planning as well as on your application strategy, and provide 
support in navigating the administrative aspects of  the registration process.
 
Value to you
Customized LL.M. application strategy
You gain your bearings in the LL.M. application labyrinth and discover strategies for reaching 
your goals.

Professional LL.M. application
Your application stands out from the crowd because of  its perfect language, professional form, 
and unique substance.

Customized support and feedback
You will receive customized advice so your LL.M. plans become a reality.

«The Lawbility LL.M. Application Private Coaching is extremely helpful for those who 
work full-time during the application process. The quality of  the coaching and the level 
of  support in editing the documents completely convinced me. The unmistakable motiva-
tion of  the coach to support me in my LL.M.-plans was especially positive. I can recom-

mend Lawbility’s Private Coaching Services without any reservations whatsoever.»
LL.M. candidate 2014, attorney-at-law Zurich

Lawbility Services: LL.M. Application Private Coaching



Organization & implementation
Private coaching is offered upon request and specifically customized for you. Please contact 
us at contact@lawbility.ch for a free candidate interview and to receive a binding offer.    

Costs
Our LL.M. Application Private Coaching is customized for you, and our services can be 
purchased individually and in a unique combination specifically tailored to your needs. 

LL.M. 
Application Coaching
BOOK YOUR FREE PERSONAL 
CANDIDATE INTERVIEW NOW

www.lawbility.com/llm

Advertisement

* Ethical guidelines
The ethical guidelines of  the LL.M. universities dictate that a candidate must draft 
his/her own personal statement. Lawbility coaches you with the development of  an 
outline, topic, and structure (editing, content and structure), and we help you to correct, 
comment and improve your drafts. In so doing, we provide you with significant support 
in crafting your documents.



Most U.S. law schools now require LL.M. candidates to submit significant portions of their applica-
tion materials electronically via the Law School Admissions Council (“LSAC”). You benefit from 
the LSAC process in that you need only submit your TOEFL score, required transcripts and other 
academic documents, and your letters of recommendation to LSAC once. LSAC then compiles and 
forwards your application materials for you in a personalized Law School Report to the law schools to 
which you apply.

Your LSAC Law School Report will include:
• copies of all undergraduate, graduate, and law/professional school transcripts, as required by each school
• an International Credential Evaluation report
• copies of letters of recommendation
• copies of English proficiency exam scores (TOEFL)

STEP 1 - CREATE AN LL.M. ACCOUNT
Go to http://llm.lsac.org/LOGIN/Access.aspx and create your own LL.M. account. 
For a general overview of information, see http://www.lsac.org/llm

STEP 2 – YOUR UNIVERSITY TRANSCRIPTS
Each university you attended must send an official copy of all required transcripts to LSAC, as 
LSAC will not process transcripts issued to you or sent by you. Follow these steps to have your 
transcripts sent to LSAC:

 Download Transcript Request Forms (“TRF”) through your LL.M. account.

 Send a TRF to each of the postsecondary institutions you attended during your legal 
 studies, regardless of whether or not you earned a degree from that institution.

 Have each institution complete the form and send it to LSAC by mail, along with your 
 official transcript/mark sheet/academic record, to the following address:
 
 LSAC, LLM Credential Assembly Service
 662 Penn Street, PO BOX 8511
 Newtown PA 18940-8511, USA

 Submit all transcripts in their original language, along with an English translation. You can  
 complete the English translation yourself, as the translations do not have to be certified.  
 For further assistance, please contact the Language Production Services of   
 Lawbility and ask us to quote an offer for translation services to you.

 If your university offers the option to print transcripts in either the original language or in  
 English, you must order the original language transcript. LSAC will accept the English  
 version as the translation.

HOW TO APPLY FOR  LSAC  • STEP-BY-STEP GUIDE TO APPLICATION LOGISTICS



 If your university issues only one original to the student, LSAC will accept a copy of the  
 transcript which is certified by the issuing university as a true and correct copy of the  
 original. The official stamp/seal of the institution must be placed over the sealed flap of the  
 envelope.

 All documents must be received in a sealed institution envelope from the issuing university,  
 with a university stamp or seal across the sealed envelope flap.

STEP 3 – PURCHASE LL.M. CREDENTIAL ASSEMBLY SERVICES (LL.M. CAS)
The LL.M. CAS consists of (1) the Document Assembly Service (DAS) and (2) the International 
Transcript Authentication and Evaluation Service (ITAES). 

Document Assembly Service (DAS) 
US $85 (good for five years) plus US $30 for each law school report

 arrange for transcripts to be sent once to LSAC for forwarding to law schools

 arrange for letters of recommendation to be sent once to LSAC for forwarding to law   
 schools

 complete and transmit admission applications online (NOTE: individual law school  
 application fees are not included in the DAS fee.)

 arrange for English exam scores to be sent once to LSAC for forwarding to law schools 

International Transcript Authentication and Evaluation Service (ITAES) - US $135

 arrange for your official transcripts to be sent once to LSAC for authentication, evaluation,  
 and transmission to participating law schools

STEP 4 – YOUR LETTERS OF RECOMMENDATION
 Download the LSAC Letter of Recommendation form(s) from your LL.M. account.
 Ask your recommenders to write letters and to send them to LSAC or directly to the law 

 schools (as specified by each school).

STEP 5 – ORDER LAW SCHOOLS REPORTS FOR EACH LL.M. PROGRAM
 Order law school reports online for each LL.M. program to which you want to apply.
 Each report will automatically require a US $30 reporting fee.

Amended sources: www.lsac.org, http://www.lsac.org/llm (current as of August 2015)

HOW TO APPLY FOR  LSAC  • STEP-BY-STEP GUIDE TO APPLICATION LOGISTICS



1. Pre-information 
Please send us your existing application documents and drafts, etc. (in your 
own language/English).

2. Candidate interview (approx. 60 minutes)
Personal interview
Our coach will get to know you in a personal interview and learn more 
about your goals and motivation to complete an LL.M. program.

Counseling
Our coach counsels you regarding your LL.M. destination and financing.

Personal statement (outline)
You and your coach will develop the content and the structure of  your 
personal statement together and discuss language and form, so that you can 
easily draw up your personal essay.

Application process
Based on a checklist our coach will discuss with you which documents are 
required for the application as well as the course of  action (scheduling of  
work steps and timetable).

3. Your personal statement / your templates
Based on your candidate interview and follow-up conversations with our 
coach, you will write a draft of  your personal statement* and send it to our 
coach for editing and corrections. Our coach is also available to you for 
questions.
You will send us other documents and drafts that could help with the com-
pilation of  your application documents (your CV in your own language; 
your certificates for authenticated translation).

Overview of  services and prices

included in the price

free of  charge and nonbinding

Lawbility Services: LL.M. Application Private Coaching

Costs
Our LL.M. Application Private Coaching is customized for you, and our services can be 
purchased individually and in a unique combination specifically tailored to your needs.

«The LL.M. Application Private Coaching is extremely helpful and I highly recommend 
it. The quality of  the coaching and the level of  support in editing the texts completely 

convinced me. The LL.M.-planning was very motivating to me personally.»

LL.M. Application Private Coaching participant 2014



CHF 350**

included in the price

4. Review and feedback
Our coach will review and edit your personal statement and draft the remain-
ing documents. We will have your certificate translated (authenticated transla-
tions handled pursuant to a separate offer).

Personal statement*
Our coach will proofread your personal statement (linguistic correction 
and suggestions for improvement regarding form and structure; comments 
regarding the content) and will send you feedback.

CV
Our coach will adapt your CV to the customary form and content used in 
the US / UK.

Letter of  recommendation
Our coach will send you templates for your letter of  recommendation and 
will include specific suggestions on wording (2 – 4 templates).

5. Personal statement / CV / recommendation letter: finalizing
You will revise and finalize your documents and submit them for application. 
Our coach is available for questions.

Support with the research proposal
Option 1:
You will develop an outline which you will discuss with our coach regarding 
content and structure. Our coach will proofread your text and will send you 
feedback via e-mail (linguistic correction and suggestions for improvement 
regarding form and structure; comments regarding the content). Our coach 
will be available for questions for questions and discussing with you the draft.

Option 2: 
You will draft your text independently. Our coach will proofread your text 
and will send you feedback via e-mail (linguistic correction and suggestions 
for improvement regarding form and structure; comments regarding the 
content). Our coach will be available for questions for questions and  
discussing with you the draft.

CHF 850**

CHF 250**

CHF 500**

CHF 500**

* The ethics guidelines of  the LL.M . universities dictate that candidates must draft and edit their personal statement themselves. 
However, Lawbility will coach you in your outline (editing, content and structure) and correct, comment on, and improve your drafts. 
This way we can support you in preparing your documents.

** Price for one application; for each further application there is an additional charge of  CHF 150 (adaptation of  the personal 
statement and letter of  recommendation).
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Lawbility is Switzerland’s leading provider of  in-depth,  
practice-oriented Legal English seminars. Our experienced 

team of  coaches consists of  both lawyers trained and  
professionally versed in common law, as well as linguists. 

Our seminars feature training in professional legal  
language and numerous opportunities for you to train and 

perfect the practice skills you need to get ahead in an increa-
singly international legal practice. For those who plan to  

pursue an LL.M. in the United States or the United  
Kingdom, our experienced coaches will help you find the 

winning edge you need to make your dream a reality.

Apply to the LL.M. program of  your choice. 
Demonstrate your lawbility!
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NOW ALSO AVAILABLE 
Professional Legal English Language Training 

766 Flashcards German/English EUR 9.90
Order here: www.lawbility.ch

Train your legal English. Demonstrate your lawbility!

in cooperation with: 



Advertisement


